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1. O6mue MoJI0KEeHU

1.1. Hacrostumam [lomnoxenueM ompejienaeTcs: NOPsioK [IOJTY4YEHHUS, 06pabOTKH, XPAHCHU, nepenavu u
JIF06Or0 JAPYroro MCIOJIb30BAHMS [IepCOHAIBHBIX JaHHBIX paGOTHHKA, & TAKKe BEJCHMI ero JIM4HOIrOo
nena (B ciaydae, Korjaa OHO BejeTcs) B COOTBETCTBHHM C TPYHOBBIM 3aKOHO/IATEIBCTBOM POCCHICKOH
deepalum.

L2 Hacrosimee [lomoxenne pa3paboTaHO B COOTBETCTBHH ¢ Komcrurymueii P®, TpyroBbM
xonekcom P®, [lepeureM cBeieHuil  KOHpHUICHIHATBHOTO Xapakrepa, YTBEPKICHHBIM Ykazom
IIpesupenta P® oT 06.03.97 Ne 188, ®enepanbHBIM sakoHoM ot 27.07.2006 Ne 152-®@3 «O
[IepCOHANBHBIX JAHHBIXY, deepanbHBIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «0O06 urdopManuy,
MH(POPMAIIMOHHBIX TEXHOJIOTHAX 1 o saimmTe uHbopMarmmy», deeparbHbM saxoHOM oT 22.10.2004

Ne 125-@3 (pen. OT 04.12.2006) «O6 apxuBHOM J€JIC B Poccuiickoit denepanyuy.

1.3. B macrosimeM I1010KECHIH OyLyT KCTIOJIB30BATHC cleayromye TepMUHbI 1 ONpEeNEIICHU!

PaGoTHHK — (PU3MUECKOE JIHIO, COCTOAIEE B TpyHOBBIX OTHOMICHUAX € paboTozaTeNIeM.

[lepcoHaIbHbIC JAHHBIC paboTHHKA — urdopmarus, HeobxomuMasi paboTomaTeio B CBA3H €
TPyNOBBIMH OTHOIICHUAMH 1 KACAIOIASCS KOHKPETHOTO pabOTHHKA (cBenmenus o QaxTax, COOBITUSIX U
0GCTOSTENHCTBAX YACTHOM JKU3HM), B TOM HHCIIC ero (hamuius, UMsi, OTIECTBO, IO, Mecsll, aTta ¥ MeCTO
pOKIEHHS, anpec, ceMeliHoe, COIHAIbHOE, MMYIIECTBEHHOC nono)keHue, oOpa3oBaHHME, npodeccus,
0X0I51 ¥ p. [TepcoHabHbIe TAHHDIC OTHOCSTCS K KaTeropun KOHMUIEHITATLHOK uH(OpPMAIIUH.

KondunennuanbHast pHpopManust — 3T0 pHpopMarus (B JOKYMEHTHPOBaHHOM HJIH JIEKTPOHHOM
BHJIE), JOCTYII K KOTOPOH OrpaHUYMBACTCS B COOTBETCTBUM € saxoHoxaTenscTBoM PO.

O6paboTKa MepCOHATBHbIX JaHHBIX paOOTHHKA — neficteusa  (omepanun) ¢ 11epCOHAIBHBIMH
JIAHHBIMH, TIOJTY4eHHe, CHCTEeMAaTH3aIIA, XpaHeHue, yTOYHEeHHE, KOMOMHHMpPOBaHHE, Iepeiata Wik moboe
Jpyroe MCIONIb30BAHHNC IepCOHANBHBIX JaHHBIX paGoTHHKA, BKIIOYA YHUYTOXEHHE MEPCOHANBHBIX
JIaHHBIX.

3ammTa NEepCOHANBHBIX —IaHHBIX paboTHHKA — JEATCIBHOCTR yIpaBOMOYEHHBIX JIHIL IO
06ECIIeUeHHIO C [IOMOMIBIO JIOKANIbHOTO peryJIpoBaHus MopsaKa 06paBoTKy MepCOHATBHBIX JAAMHBIX u
OpraHU3aIHOHHO-TEXHHICCKIX Mep KOH(HISHIMATbHOCTH pH(pOpMAIMU O KOHKPETHOM paboTHHKE,
ToJIydeHHON paboToaTeneM B CBASH ¢ TPYIOBBIME OTHOIIEHUSIMHA.

2. C6op, 00paboTKa U 3al1ATA nepcoHaJbHBIX JaHHBIX paGoTHHKA

2.1. TlepcoHasbHBIEC JIAHHBIC paGOTHHKA OTHOCATCA K KOH(pUIEHIMATBHOMI pHPOPMAIIIH, TO €CTh MOPATIOK
paboTBl ¢ HUMH periaMeHTHPOBaH JeHCTBYIOIAM 3aKOHOJATEIBCTEOM P® wu ocyuecTBisieTcs ¢
COBITIONCHIEM CTPOTO OIpENEICHHBIX MPasul 1 ycnoBuit. JlaHHBIE TpeGOBaHKs YCTAHOBJICHBI CT. 86
TpymoBOro KOJAEKCa P® 1 He MOUIEKAT N3MEHEHUIO, HCKIIOICHHIO, TaK KaK SBISIOTCS 00s13aTeIbHbIMH
JUTSL CTOPOH TPYIOBOTO OTHOIICHHS.

2.2. B nenax obecrieueHus pas o cBOOOI YeIOBEKA U IpaXIaHuHA paGoTtozarenb U €ro peCTaBUTEIN
npu  06paboTKe MEPCOHATBHBIX JaHHbIX PaOOTHHKA 00s3aHbl  coOIOaTh  CICIYIOMIHNC obmue
TpeOOBaHUS:

2.2.1. O6paboTKa MepcoOHANBHbIX JaHHBIX PAaOOTHHUKA MOXET OCYIIECTBIATHCS HCKIOIHTEIILHO B
[essx obecrmedeH s CoOMO/ICHU 3aKOHOB J1 HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COIEUCTBHS
paboTHHKAM B TPYyIOYyCTPOUCTBE, 0OyueHHH H TPONBHKCHHH T cayx0e, obecreueHus JTMYHOM
6e30MacHOCTH PaOOTHUKOB, KOHTPOJLL KOJIMYecTBa U KauecTBa BEITOJHSIEMON PabOThl B 00SCICUCHH
COXPAHHOCTH UMYIIECTBA paGoTozaress, paboTHUKA U TPETBUX JIHILL;

2.2.2. Tlpu ompeneeHIH obpeMa U COJIEpKaHMS, 00pabaThIBaeMbIX HepCOHANbHbBIX JAHHbIX
paboTHMKA, paboTozaresb J0/IKEH PYKOBOJICTBOBATHC Komncrurynueii P@®, Tpy1oBEM konekcom PO u
MHBIME (eepaTbHbIMI 3aKOHAMM;

2.2.3. Bce mepcoHaIbHBIC TaHHBIC pabOTHHKA CIETYET NOIydaTh JIMYHO y PabOTHUKA.

2.2.4. Eciu TiepcOHaIbHBIC TaHHbIC pabOTHHUKA, BO3MOXKHO TIOJIyYUTh TOJIBKO Y TpeTheH CTOPOHBL,
TO pabOTHHK JOJDKEH GBITH YBEOMIIEH 00 5TOM 3apaHee 1 0T HEro JOJDKHO OBITH MOJTY9IeHO MUCEMEHHOC
coryacue.

2.2.5. PaoTojarenb BIpaBe MONYydaTh 1 06pabatpiBaTh JaHHBIC O qaCTHOM JKU3HK PabOTHHKA
TONBKO C €ro MHCBMEHHOro COrjnacus B ciydasix, HENOCPE/ICTBCHHO CBA3aHHBIX C TPYAOBBIMH
OTHOIIEHUSIMH B COOTBETCTBHH €O CT. 24 Koucturyuuu PO.

2.2.6. Jlo momydeHUs COTJIACHS paGoTonarenb  JODKCH coo6mMTh pabOTHUKY O HEIX,



[pe/IIoNaraeMbIX HCTOUHUKAX ¥ CIOCO6aX MOJTY4eHHs NePCOHANBHBIX TaHHbIX, XapaKTepe TOJIEXKAIIIX
MOJYUEHHIO TIEPCOHANBHBIX JAHHBIX (Hampumep, O(opmIeHHe 3aIpoca Ha MPENKHEe MecTO paboThI
paGOTHHKA B LEJSX BBLICHEHHs €ro Mpo(ecCHOHANBHBIX KadecTB; 3alpoca B y4eOHOe 3aBEICHHE O
TIOJUTMHHOCTH TOKYMeHTa 00 00pa3oBaHUH U T.II.) U MOCIEJCTBASX OTKa3a pabOTHHUKA NaTh IIMCbMEHHOE
corjacue Ha UX IOJIyYeHHE;

2.2.7. PaboTonaTelb He IMeeT IIpaBa 1ojydarh u 00pabarsBaTh NEPCOHANBHBIC NAHHBIC paboTHHKA

0 ero MONUTHYECKUX, PEIMTHO3HBIX M MHBIX YOEKIEHHSIX W YACTHOH IKM3HH. B cnyyasx,
HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHM}, B COOTBETCTBUM CO CTaThel 24
Koncrurynuu P® paboTojaresb BIpaBe IOJIy4are H 06pabaTbiBaTh [JaHHBIE O YACTHOH JKM3HH
pabOTHHKA TOJBKO C €ro IUCHMEHHOTO COITIACHSL;

2.2.8. PaboTonarelb He UMeeT IIpaBa Moiydarh i 00pabaThBaTh NEPCOHATBHBIC NAHHBIC pabOTHUKA

0 €ro WICHCTBE B 0OMIECTBEHHBIX 00BEIMHEHUSX HITH €I0 TIPOYCOIO3HON NEATETLHOCTH, 38 HCKIIFOICHIEM
CcITydaes, MpeyCMOTPEHHBIX (heiepaabHbIM 3aKOHOM;

2.2.9. Tlpy NpUHATHM PELIEHHH, 3aTpardBalomnX HHTCPCCH paboTHuKa, paboTonaTesb HE HMEET

IIpaBa OCHOBHIBATHCS Ha MEPCOHATBHBIX JTAHHBIX paGoTHHKA, OIyYEHHBIX 3JIEKTPOHHO MIIM B PE3YJIbTATE
MX aBTOMATH3UPOBAHHON 0OpabOTKH.

2.3,

[Ipy mocTymieHnd Ha paboTy pabOTHHK NPENOCTABIIAET NCPCOHANBHBIC IAHHBIC O cebe B

JIOKyMEHTHPOBaHHOM (popme, MpelyCMOTPEHHBIE CT. 65 TK P®. A uMeHHO:

2.4.

ACIIOPT HMJIM MHOM JOKYMEHT, YOCTOBEPSIOLINH JIMIHOCTD;

TPYIOBYIO KHIDKKY, 3a HCKJIFOUCHHEM CIIydJaeB, KOraa TPYZOBOM JOTOBOP 3aKJI0YACTCs BIIEPBBIC
I pabOTHUK TIOCTYIIAET Ha paboTy Ha yCIOBUAX COBMECTHTEIBCTBA,

CTPaxoBOE CBHIETEIHCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO CTpaxoﬁaHm;

JOKYMEHTBI BOMHCKOTO ydeTa - JUls BOSHHOOOS3aHHBIX H JIHIL, TIOJJIEXKAIINX IPH3BIBY HA BOCHHYIO
ciyx0y; '

JOKYyMEHT 00 00pa3oBaHMH, O KBaIM(UKALKE MIM HAIAYAK  CHCHHATBHBIX 3HaHUU TIpU
OCTYIUICHHH Ha paboTy, TpeOyIOmyIo CrieHalbHbIX 3SHAHUH UITH CIEIMATBHOM TOATOTOBKH;

B OTJEBHBIX CIydasX C ydeToM crernuduku paboThl IEHCTBYIOIMM 3aKOHOAATCILCTBOM P®

MOXKET IIPelyCMaTpUBaThCs HEOOXOMMMOCTH MPEABSBICHUS TPHU 3aKIIOUCHHH  TPYHOBOIO -

JOTOBOpA JIOMOJHUTENBHBIX JTOKYMEHTOB (HAmpUMep, MEIUIHMHCKOE 3aKIIOHCHHE UL JIALL B
BO3Bpare 10 18 yier; [uIsi JHI, pabOoTaloWKX B YYPEKICHHH, 3aHSATBIX HA TAKEIBIX paboTax H
paGoTax ¢ BpEIHBIMH  YCJIOBHSMH TpyJa, a TaKkXe Ha paboTax, CBS3aHHBIX C IBHXCHHEM
TPaHCIIOPTa; JOKYMEHTBI 00 yYeHOI CTCIeHH, yICHOM HIIM MOUCTHOM 3BAHHH, HHBATHIHOCTH H
Jp., TIOATBEPIKJAIOLIME IPABO Ha TOMOJHUTEIILHBIC FApaHTUH 1 KOMITEHCAIHH ).

Bampemaercss TpeboBaTh OT JIHI@, IOCTYNAMOMIETO Ha paboTy, MJOKYMEHTBI I[OMHMO

npeycMoTpeHHbIX Tpynosbiv KonekcoM PO, HHBIMHU denepanpHBIME 3aKOHAMH, ykaszamu [Ipesnaenra
P® u nocranopienusamu [Ipasurenscra PO.
2.5. B uessix IpesocTaByieHus YCTaHOBICHHBIX 3aKOHOM YCIIOBHH TPYa, rapaHTHii ¥ KOMIEHCAlui npu
3aKJTIOYEHHH TPYIOBOTO JOTOBOPA M B XOJIE TPY/I0BOH NEATENBHOCTH MOXKET BOSHHKHYTS He00X0IUMOCTh
B IIPEJOCTABICHUH PAOOTHUKOM JIOKYMEHTOB:

0 BO3pacTe JIeTel;

0 6epeMEHHOCTH JKEHIIHHBI,

00 MHBAJIUIHOCTH;

0 IOHOPCTBE;

0 COCTaBe CEMbH;

0 HEOOXOIMMOCTH yX0/a 3a OOJIbHBIM YJICHOM CEeMbH,
IpOYHe.

=

2.6. Tlocye Toro, Kak OyeT IPUHSTO pelleHne O IpuemMe paboTHNKA Ha padoTy, a TakKe BIOCICICTBIH B
mpouecce TPyIOBOH JESTENPHOCTH K JOKYMEHTaM, COACPIKAIUM MEPCOHATBHBIC JIAHHDIC paboTHUKA,
TaK)ke Oy1yT OTHOCHTHCS:

TPYIOBO#t IOrOBOP M IIPHKA3 O IpUeMe Ha paborty;

TIPUKa3bl O MOOMIPEHHUSAX U B3BICKAHHUSX, TPIMEHIEMBIX K pabOTHHKY:;

TIpUKa3bl 00 U3MEHEHUH YCIIOBUH TPYI0BOIO IOr0BOPA;

TIPUKa3 O MPEeKPaIeHuy TPYI0BOr0 JOroBOpa;

KapTouKka yHuuuupoBanHok Gopmer T-2, yTBepKaeHHASA OCTAHOBICHUEM ['ockomcrara Poccun
ot 05.01.04 Ne 1;



e uHpOPMAIUS, COAEPIKAIIASCS B TPYIOBOH KHIKKE,

uHpOpMAaIHs, CcolepKamasics B CTPAXOBOM CBHIETENHCTBE TOCYIAPCTBEHHOTO MEHCHOHHOIO
CTpaxOBaHUsI;

uHpopmanus 00 00pa3oBaHUH, O KBATKU(DUKAINY;

MH(pOPMAIKS MEIUIIHHCKOTO XapaKkTepa;

uH(OpManus, coiepKaliasicsi B JOKyMEHTaX BOMHCKOTO ydeTa;

IpyTUE JOKYMEHTEI.

2.7. Ecnu mepcoHalibHble JIaHHBIE PaOOTHHKA BO3MOXKHO MOJYYHTH TONBKO Y TpeTheil CTOPOHBI, TO
PabOTHHUK JIOJUKEH OBITH YBEZIOMIICH 00 3TOM HE MEHee YeM 3a TPH PabodMX JHS M OT HETO JOJDKHO OBITH
IIOJy4EeHO MUCEMEHHOE coryiache (0o MUCbMEHHBIH 0TKa3), KOTOpoe pabOTHHK JOJDKEH IaTh B TEUCHHE
ISITH paboYnX JHEH ¢ MOMEHTA IOJTyYeHHs OT PabOTONATENS COOTBETCTBYIONIETO YBEIOMIICHHS.

B nuceMeHHOM yBenOMIEHMM paboTOHATENb IOJKEH MOCTABUTh pPAabOTHHKA B HM3BECTHOCTH O
IIOCJIEACTBUSAX OTKa3a B Jlaye UM COIJIaCHs Ha IIOJIyYeHHE IEPCOHAIBHBIX JAHHBIX, BKIIIOYAS OTKA3 B
npuemMe Ha pabory.

2.8. Jluna, nomyvaromue mepcoHaNbHble JaHHbEe PAGOTHHKA, 0OA3aHE COBTIONATH PEXUM CEKPETHOCTH
(koH}UICHIMAIBPHOCTH). JIaHHOE IIOJIOKEHHEe He DACTIPOCTPAHSETCSs Ha OOMEH [epCOHATBHBIMMU
JaHHBIMH PaOOTHUKOB B IOPSIJIKE, YCTAHOBICHHOM (heIepalbHBIMU 3aKOHAMH.

2.9. 3amura NMepCOHATBHBIX JAHHBIX PAOOTHHKA OT HENPABOMEPHOIO WX HCIONB30BAHHS HIH yTPATHI
JOJDKHA OBITH ObeciieyeHa paboToIaTesIeM 3a CUET €ro CPeCTB B MOPAIKE, YCTAHOBIEHHOM TpyHOBbIM
KoJekcoM P®D, nubmvu enepanbHBIMK 3aKOHAMHY.

2.10. PaboTHHKM M WX MNpPEICTABUTENH B JIIE BBHIGOPHOTO MPO(COIO3HOTO OPraHa, JOJDKHBI OBITH
O3HaKOMJICHBI MO/l PACIHUCKY C JOKYMCHTAaMH OpraHU3alliM, YCTAHABIUBAIOUIUMHE MOPSIOK 06paboOTKH
NEPCOHATBHBIX JaHHBIX Pab0OTHUKOB, a TaK)Ke OCBEJOMIICHBI 00 HX IIpaBaX M OOS3aHHOCTAX B DTOM
obnacru.

2.11. PaGoTHHKM HE NOJKHBI OTKA3bIBATHCS OT CBOMX IIPAaB HA COXpAHEHHE H 3aIiuTy TaiHbl. Ecou B
TPYZIOBOM JIOroBope OyZeT coiepKaThesi HopMa 00 OTKase paGOTHHKAa OT JAHHOTO IpaBa, TO B HTOM
YaCTH TPYIOBOM JTOroBOp OyJET CUUTATHCS HeIEHCTBUTEILHBIM,

2.12. Paboronarenu, pabOTHUKH U BEIOOPHBIE MTPO(COIO3HBIE OPTaHbI JOJKHEI COBMECTHO BBIpa0aTHIBATh
MEPBI 3aIIUTEI IIEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

3. XpaHeHHe NepcoHANIbHBIX JAHHBIX pa0OTHHKA

3.1. CBenenust 0 paboTHHKAX 00PAa30BATEIBHOTO yUPEKACHHUS XPAHITCS HA 6yMaKHBIX HOCHTENAX B
nomemenusix MOV JIO  «Kapromomsekas CII». Jis 9TOro - HCIONB3YIOTCS — CIIEI[HATBHO
obopynoBatHble mKadl U ceirr, KoToprie 3anuparorcs. CBeeHHs 0 paGOTHHKAX PACIIONATAIOTCS B
anpasuTHOM nopsike. Kiroun o momerneHnit u ceifpos, B KOTOPBIX XPAHSTCS CBELACHHS O paboTHHKAX
YUPEXKICHUS, HAXOIATCS Y NUPEKTOpa IIKOJBI, IJIABHOTO OyXrajnrepa H ATONPOU3BOAMTENS, a IPH HX
OTCYTCTBHH — y HA3HAYEHHOTO IUPEKTOPOM JHia. JIMunble nena, nu4HbBle KapToukd (Gopmel T-2
YBOJICHHBIX PA0OOTHUKOB XPAHSTCSI B apXuBe 75 JIeT.

3.2. KoHKpeTHbIe 00S3aHHOCTH 110 XPaHEHHIO JIMYHBIX JeJ paGOTHUKOB, 3aI0IHEHHIO, XPAHEHHIO 1
BBIIAYE TPYIOBBIX KHMKEK (AyOJIMKATOB TPYIOBBIX KHIDKEK), HHBIX JIOKYMEHTOB, OTPaXKAIOLIHX
NEPCOHANBHBIC JaHHBIC PaOOTHUKOB, BO3/IATAIOTCS Ha pPabOTHHKOB — NPHMKA30M paboTomaTens u
3aKpEIVIAIOTCS B TPYZIOBBIX JI0IOBOPAX, 3aKIH0YaEMBIX C HUIMHU, U JIOJDKHOCTHBIX MHCTPYKIIHSIX.

3.3. Cpezennst 0 pabOTHHKAX yUPEeXKICHHSI MOTYT TAKXKe XPAHHTHCS Ha SIEKTPOHHBIX HOCHTENSIX,
JI0CTYI K KOTOPBIM OTPaHUYEH TTapoJIeM.

3.5. Paborozatens obecrieunBaeT OrpaHHYEHHE JOCTYNA K NEPCOHAIBHBIM JAHHBIM pabOTHUKOB
7MnaM, HE YINOJHOMOYECHHBIM 3aKOHOM JmbOo paboTojareneM Juisi IOJNYYEHHsS COOTBETCTBYIOIUX
CBEJICHUM.

3.6.JlocTynmn K mepCOHANBHBIM JIAHHBIM PaGOTHHKOB (€3 CHENMANBLHOTO paspelleHHs HMEOT
PabOTHUKH, 3aHUMAIOIIHE B YUPEKICHHUHU CIIELYIONMHE TOMKHOCTH:

- TUPEKTOP;

- pabOTHUKH OyXTajTepuu;

- JIEJIOIIPOU3BOTUTEIT.

3.7. Tlpn moy4eHnn CBeJeHUH, COCTABJISIONMX IIEPCOHATBHBIE JAaHHBIE PAaGOTHHKA, YKA3aHHBIE
JHIa JOJDKHBL MMETh TIPAaBO IOJyYaTh TOJNbKO Te MEPCOHAIbHBIE NaHHbIE pPaGOTHHKA, KOTOPHIE
HEOOXOIMMBI JUISL BBINOJHEHHUS! KOHKPETHBIX (DYHKIMH, 3ananuil. O3HaKOMJIEHHE C TOKYMEHTAMH JIMIL,



HUMCIOMHKX Ha 3TO MpaBO, OCYIIECTBISETCS IIOX HaGH}OILCHI/IeM pa60THm<a, OTBETCTBCHHOI'O 3a
COXPaHHOCTb MaHHBIX JOKYMEHTOB. OcraybHbIE pa60THHKH HMEIOT IIpaBO 3HAKOMHUTLCI TOJIBKO CO
CBOMMH NOKYMEHTaMHM, OTPaXKAIOLUIUMHU [IEPCOHAIIBHBIC JaHHEIE.

4. Ilepenaya nepcoHaJbHBIX IAHHBIX PaGOTHHKA

4.1. Ilpu mepenave nepcoHaNbHBIX JAHHEIX PabOTHHKA paboTonarens JTOIDKEH COOIIONATh CIIETyIONIHe
TpeOoBaHMS:

4.1.1. He coobmath mepcoHabHble JaHHBIE pPabOTHHKA TPEThed CTOpOHE 0e3 MHCEMEHHOTO
cornacus pabOTHHKA, 32 MCKITIOUCHHEM CIIy4aeB, KOIJA 3TO HEOGXOIMMO B IEJISX IIPEYIIPEXICHIS
YIPO3BI JKH3HH 1 3/10POBBIO PAOOTHHKA, & TAKKE B CIyYasiX, YCTAHOBIEHHBIX (heIepalbHbIM 3aKOHOM.
(Hanpumep, HecuacTHBIH ciiyuaif Ha HpOM3BOJCTBE OGA3BIBACT paboronarens mpH HEOOXOIUMOCTH
AOCTABUTL  IOCTPANABIICIO B  yYPEKICHHE 3IPABOOXPAHEHHS, HEMEICHHO NPOMH(BOPMHPOBATH
POIICTBCHHAKOB IIOCTPAZABIIErO, a TakKe HANpPaBUTh COOOIICHHE B OpPraHBl M OPraHW3aIiu,
ompeneneHHrie TpynoBbiM kogexcoM PO (cr. 228 TK P®D), unsivmu (enepanbHBIMU 3aKOHAMHE; O CITydasX
OCTPOTO  OTpaBJI€HMs  pabOTOAATENH  COOOmMAET B  COOTBETCTBYIOLIHIL Opral  CaHUTapHO-
SMHUIEMUOJIOTHYECKOTI0 HAI30pa).

Yuureias, uro TpynoBoit kogexe P® ne ompenernser KPUTEPUH CUTYAIMi, TPEJCTABISIONIAX YIPO3y
KH3HH WM 310POBBIO  pabOTHHKA, paboToJaTeqs B KaXIOM KOHKPETHOM cly4yae JaenaeT
CaMOCTOATEIIBHYIO OLCHKY CEPhE3HOCTH, HEMUHYEMOCTH, CTEIICHH TaKOH yrpo3bl.

o obmemy mpaBy (6e3 MECBMEHHOro COrTacHs) N0JIy4aTh INEPCOHATbHEIE JaHHBIE PaOOTHHKOB Ha
OCHOBAHUH 3aKOHA MOT'YT: .

- HanoroBele opransr;

- Ilencuonnsrii Gpoug PO;

- 'ocynapcrennas uucnekums tpyaa;

- IIpoeccronanbable co103bI U IPO(COIO3HBIE TPABOBEIE HHCIIEKTODa;

- IIpaBooxpanuTenbHbIe Oprate! (IPOKYpPaTypa, Oprass BHYTPEHHHUX JIE);

- QOHJT COIMATTBHOTO CTPAXOBAHHS,

- QonJ1 003aTETEHOr0 MEIUIMHCKOTO CTPAXOBAHHS H T

4.12. He coobmare mepcoHanbHble NaHHBIE DAaGOTHHKA B KOMMEpUYECKHX Lensax 0e3 ero
IHUCBMEHHOTO COIJIACHSI;

4.1.3. IlpenynpemuTs JHL, MOTYYAIOMHX IEPCOHAIBHBIE NAHHBIE paboTHHKa, O TOM, YTO OTH
JIQHHBIE MOTYT OBITH HCIOJIB30BAHBI JIHIIb B LEIX, /T KOTOPBIX OHH COOOIIEHBI, U TPeOOBATh OT ATHUX
JIUIT TIOATBEPIKICHUSI TOT'O, YTO TO IMPABUIIO COOIIOIEHO;

4.1.4. OcymiecTBIATh  Iepefady MepCOHANBHBIX JAHHBIX paboTHHKAa B Ipejenax OJHOTO
paboTozaresns B COOTBETCTBHY ¢ HACTOAIMM [10I0KeHHEM:;

4.1.5. Pazpermath  O0CTYN K IEpPCOHATBHBIM  JAHHBIM pPabOTHUKOB TOJBKO  CIEIUAIBHO
YHOJHOMOYCHHBIM JIMIAM, IIPH 3TOM yKa3aHHBIE JIMIA NOJDKHBI UMETh IIPaBO MOJIYYaTh TONBKO Te
IIEPCOHAIbHBIC TAHHBIE pa0OTHUKA, KOTOPBIE HEOOXOJUMBI JUIS BBITIOIHEHUS KOHKPETHBIX (DyHKI[HIA;

4.1.6. He 3ampammBare uH(GOPMALHIO O COCTOSHUH 3I0POBbS pPaOOTHHKA, 32 HCKIIIOYEHHEM TEX
CBEIICHHU, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBITOTHEHHUSI pabOTHUKOM TPYHOBOM (hyHKITUH
(Hampumep, NOMyCTHMO ofpalieHue 3a HHGOPMALHEH 0 COCTOSHUM 3JI0POBbsl OEPEMEHHOM >KEHIUHBI
IpH  PELICHMH  BoIpoca O €€ TepeBoJe Ha Jpyryro paboTy, MCKIIOYAIOMYIO BO3JEHCTBHE
HEeOJIaroNpPHUATHBIX TEXHOrEHHBIX (AKTOPOB); 3

4.1.7. IlepenaBath nepcoHaIbHBIE JAHHBIE paboTHUKA MPEJCTaBUTEISIM PaGOTHHKOB B NOPSIIKE,
YCTaHOBIECHHOM TpPyJOBBIM KOJEKCOM M HacTOSIIMM [10/I0KeHHeM, W OrpaHHYMBATH 3Ty HH(OPMAIIHIO
TOJIBKO  TEMH IICPCOHATLHBIMH JIAaHHBIMH PaOOTHHKA, KOTOPHIE HEOOXOIMMBI I  BBIIOTHEHHS
YKa3aHHBIMHU MPEACTABUTEISIMU MX ()YHKITHIA.

4.2. Jlannpie tpeGoBanmst ycranosnens cr. 88 TpynoBoro kogekca P u e ITOJIEXKAaT U3MEHEHHIO,
HCKITFOICHUIO, TAK KaK SBIISIOTCS 0053aTeIbHBIMU JULSL CTOPOH TPYIOBBIX OTHOLICHHIA,

S. O6s13anH0cTH paGoTHMKA M paGoToaaTeist

5.1. B nensx obecredyenust J0CTOBEPHOCTH TIEPCOHATIBHBIX JTAHHBIX paboTHHK 00s13aH:
5.1.1. Tlpu mpueme Ha paGoTy NpenoOCTaBHUTH paboTonaTemo MOJMHBIE U JOCTOBEPHbIE JAHHEE O
cebe.
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» 5.1.2.B cnyuae HU3MEHEHHUS CBEICHMH, COCTABJISIOLIMX [IepCOHAIbHbBIE JlaHHbIE pabOTHHKA,
HE3aMEUTMTEIIBHO [IPe/I0CTABUTh JaHHYIO HH(POPMAIUIO paboToAaTeNIo.
5.2. B nensix obecnieueHus 3alUThl KOHCTUTYIIMOHHEIX TIPAB H CBOGO. YEIOBEKA U IpaXkJlaHuHa, B TOM
HHCIIE  3AIIMTBI TIpaB Ha HENPUKOCHOBEHHOCTh YACTHOM JKM3HHM, JHYHYIO M CeMedHyro TaifHy
paboronarens 00s3aH:

5.2.1. OcyumecTBIsTh  3alIUTy NEPCOHANBHBIX JAHHEIX paGOTHHKA OT HETPaBOMEPHOTO
UCIIOIb30BAHUS U YTPATHI.

5.2.2. O6ecnieunts XpaHeHHe MEPBUYHON YUETHOM JOKYMEHTALHH 110 YYETy TpyZa U €ro OILIaThI, K
KOTOPOH, B YaCTHOCTHU, OTHOCATCS JOKYMEHTBI II0 y4eTy KajpoB, JOKYMEHTBI 10 YUYETY HCIIOIB30BAHHUS
paboyero BpeMeHu 1 pacyeToB ¢ pabOTHUKAMH 110 OILIATE TPY/a 1 JIpyTHe.

5.2.3. 3amonHenuwe JIOKYMEHTAIlMH, COJEpXalledl  IIepPCOHANBHBIE  AHHbIE paboTHHKa,
OCYIIECTBIIATE B COOTBETCTBUM C YHUDHIMPOBAHHBIME (hOPMaMHU [IEPBUYHOM YUETHOM TOKYMEHTALMH 10
YUETy TpyJia H €ro OIUIaThl, yTBEP)KICHHLIMHU ITIOCTaHOBIeHHEM I"ockomcTaTta Poccuu ot 05.01.04 Nel.

5.2.4. Tlo mUCPMEHHOMY 3asIBJIEHHIO PaOOTHHKA HE MO3IHEE TpeX OHEH CO IOHA IOJa4yd 3TOro
3aBJICHUA BBIIABATD IOCJICIHEMY KOTIMH TOKYMEHTOB, CBSI3aHHBIX ¢ paboTol (KOIMHM MpHKa3a O pHeMe
Ha paboTy, PUKA30B O MepeBojax Ha APYryro paboTy, mpHkasa o YBOJIBHEHHH C paOOThI; BBIUCKU U3
TPY/IOBOH KHHIKKH; CIIPABKU O 3apabOTHOI IIIaTe, epro/ie paboThl y JaHHOTO paGoTOxaTeNs u IpyToe).
Komuu JOKyMEHTOB, CBS3aHHBIX C pabOTOM, JOJKHBI OBITH 3aBepeHbl HaJUIeKAlIUM 00pa3oM u
IIPEIOCTABIIATLCS paOOTHUKY OE€3BO3ME3THO.

5.2.5. Bect y4er mepesiaun MepCOHATBHBIX JAHHBIX PaGOTHHKA TPETBUM JIMIAM IIyTE€M BEIEHHS
COOTBETCTBYIOIICIO JKypHaia, OTPAKAIOLIEro CBENEHHS O IOCTYIHBIIEM 3ampoce (KTO SBIISETCS
OTIIPABHTEJIEM 3alpoca, ZiaTa €ro NnocTyIUIeHHs: paboToaTeNo), 1aTy OTBETa Ha 3alpoc, Kakas HMEHHO
uHpopmanus ObUIa mepenana aubo OTMETKY 00 OTKase B ee IIPEIOCTABIEHUH, JIUOO OrpaHHYUBATHCS
IIOMCIICHUEM B JIMYHOE JIEJI0 pabOTHHKA BBIIUCOK, KONHI JOKYMEHTOB | T.II., OTPAKAIOLIUX CBEICHUS O
IIOCTYIHUBIIEM 3aIPOCE U pe3yIbTaTax ero pacCMOTPEHHSL.

52.6. B nemsx obecnedyeHHs: COXPAHHOCTH MOKYMEHTOB IO JIUYHOMY COCTaBY YBOJIbHSIEMBIX
PabOTHHKOB B CIlyyae peopraHU3aliyi 1 JTMKBUIANEH YUPEKICHHS, 4 TAKIKE COIMATBHOM 3alUIIEHHOCTH
FPaXJaH, BBIIOTHSIOIMX paboTy IO TPYAOBOMY JOTOBOPY, BKJIIOYATH B CBOM yUpeIUuTEeNbHBIE
JIOKYMEHTBI IPaBUIIA y4€Ta H COXPAHHOCTH JOKYMEHTOB II0 JTAYHOMY COCTaBY, a TakyKe CBOEBPEMEHHO
[ICPENIaitl MX Ha TOCYAApCTBEHHOE XPAHCHUE [IPU PEOPTaHU3allMU HITH JUKBUIAIMHA IOPHITYECKOTO JIHIA
(pacniopsokenue [Ipapurenscrsa PO ot 21.03.94 Ne 358-p «O6 obecneuenmu COXPaHHOCTH JOKYMEHTOB
[10 INYHOMY COCTaBY»). _

5.2.7. B ciygae peopraHM3aniy Wi JTMKBUIAIEH YIPEKICHHS YUYET B COXPaHHOCTH JOKYMEHTOB
10 JIMYHOMY COCTaBy, IOPSNOK IE€peladyd HMX Ha TOCYAapCTBEHHOE XpaHEHHE OCYIIECTBISTH B
COOTBETCTBHH C MPABUIIAMH, [PELYCMOTPEHHBIMHU YUPeIUTEIbHBIME JOKYMEHTAMH.

6. HpaBa p360THPIKOB B IEJISIX 3aIUTHI NEPCOHAJIBHBIX JaHHBIX

6.1. B nemsax obecriedeHus 3aIuThl MEPCOHANBHBIX [IAHHBIX, XpaHAIuxcs y paboronarensi, paboTHHKH
HMEIOT IPaBo Ha:

6.1.1. Ilomnyro mH(pOpMaruio 06 MX HEpPCOHATBHBIX NAHHBIX H 00paboTKe S3THX [JaHHBIX, B
4ACTHOCTH PabOTHHK, UMEET NPaBO 3HATh, KTO M B KAKMX IEJSIX HCIOIB3YeT WM HCIOTB30BAT €ro
[IEPCOHATIBHBIE TAaHHEIE.

6.1.2. CBoOoxHbIH GecrutaTHBIN JOCTYI K CBOMM EPCOHANBHEIM JAHHBIM, BKIIOYAs [IpaBO Ha
OJIyYeHHE KOMHI 000 3anucu, cosepikaime epcoHaNbHbIE JaHHble PAGOTHHKA, 32 MCKITIOYEHHEM
CIly4aeB, MPeyCMOTPEHHBIX (elepaibHbIM 3aKOHOM.

6.1.3. Onpenenenre mpeacTaBuTenel 1Is 3aUTEH CBOUX [IEPCOHAIBHBIX JAHHBIX.

6.1.4. JTocTyn K OTHOCSIIIAMCS K HUM MEHIIMHCKAM JAHHBIM.

6.1.5 TpeGoBanue 06 MCKIIOYCHHWH MM HCHPABICHHUH HEBEPHBIX HJIM HEIOJIHBIX MEPCOHAIBHBIX
TaHHbIX, & TAKKE JaHHBIX, 00pabOTaHHBIX ¢ HapyuleHueM TpeGoBaHHil Hactosmiero Komexca. [Tpu
DTKa3e pabOTOJATeNs MCKIIOUATH WM MCIPABUTH IIEPCOHAIBHBIE NAHHBIE pabOTHUK HMeeT IpPaBoO
3asBUTH B TMCbMEHHOM (popMe paboTO/IaTeNIO O CBOEM HECOITIACHH € COOTBETCTBYIOLIMM 060CHOBAHHEM
FaKkoro Hecornacus. [lepconabHble naHHbe ONEHOYHOrO XapakTepa paGOTHHK HMEET [PAaBO HOTOTHHTH
3aABJICHIEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3pEHHUSI.

6.1.6. TpeGoBanue 00 m3BereHnn paboTonareseM Bcex JIHIL, KOTOPHIM paHee ObUIM COOOIIEHBI
CBCPHBIC MJIM  HCIIOJIHBIC IIEPCOHANBHBIC JaHHBIE PabOTHHKA, 000 BCEX IPOM3BENECHHBIX B HHX



HCKITIOUEHHSIX, HCIIPABICHUAX HITH JOTIOTHCHHAX.
6.1.7. O6KanoBaHKE B Cy JIOOBIX HENPABOMEPHBIX neicTBUM Win 6e31eHCTBU paboTonaTesis pH

06paboTKe U 3aIIUTE €r0 MePCOHANBHBIX IAHHEIX.

7. OTBeTCTBEHHOCTD 32 HAPYIeHHe HOPM, peryJHpyoIHX MOJIyYEeHH e,
06paboTKY M 3aLIHTY MepPCOHATBHBIX AAHHBIX pa0OTHHKA

7.1. Jluria, BUHOBHBIE B HapyIICHHH HOPM, perynupyIOmuX MOIy9IeHHE, 00paboTKy ¥ 3aluTy
TIepCOHATBHBIX — JaHHBIX paboTHHKa, [PHBJIEKAOTCS K JUICIMIUIMHAPHOH M MaTepHalbHoi
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM TpynoBsM KozjekcoM P® ¥ HHBIMH denepanbHBIMA
3aKOHAMH, @ TaKXKe IPUBICKAITCS K IpakJaHCKO-TIPaBOBOI, AJMUHUCTPATUBHON M YTOJIOBHOM
OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBIEHHOM (efiepalbHbIMA 3aKOHAMH.

7.2. HempaBoMepHbli OTKa3 paboTosarens HCKIIOUHTD WA HCIPaBATh IIEPCOHATBHBIE [AHHBIC
paGOTHHKA, a TAKKe 1000e NHOe HAPYIICHHE 1ipaB pabOTHHKA HA 3alATY [E€PCOHATBHBIX JIaHHBIX BIIECYET
BO3HUKHOBEHHE y paOOTHHMKA IpaBa TpeOOBATh YCTPAHCHMS HApyLIEHHs] €ro IpaB M KOMICHCAIHH

IIPUYUHEHHOT'O TakKyUM HapyLICHUEM MOPaJIbHOTO Bpeaa.
8. 3akiro4YyuTeJbHbIC MOJIOKECHHU S

8.1. Hacrosumee [lomoxkenue TNpUHAMACTCA € y4&TOM MOTHBHPOBAHHOIO ~MHEHHS BBIOOPHOTO
1po(COrO3HOro OpraHa M BCTYNAeT B CHIY € MOMEHTA €ro yTBEpXIESHMS MpPHKa30M IHPEKTOpa

06pa30BaTENILHOTO YUPEKIACHHS.
8.2. Hacrosmee [TonokeHHe TOBOJUTCS 110 CBEACHUA BCEX paGOTHMKOB NIEPCOHATIBHO IO POCTIHCE.
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